Fiscal M anagement Sub-Element

Goals, Policies and Action Statements

I ntroduction

This component of the fiscal sub-element contains an integrated set of goals, policies, and action statements. The goals and policies reflect the general direction in which the
City wishesto advance. They provide guidance for decision-making when the City is confronted with changing community conditions. The action statements give specific
direction for achieving the City's financial planning and management goals.

This sub-element of the City's general plan recognizesthat the city can be economicaly strong only if financial planning is an explicit part of the decision-making process for all
City issues.

The goals, policies and action statements within this sub-element are based on the following assumptions:

1

2.

The citizens wish to maintain, preserve, and enhance the City's fiscal strength and its sound financial practices.

Long-range financial planning is necessary to implement the City's long term goals as expressed in the General Plan.

Expenditures should be planned to provide pre-determined levels of service to the community.

The City'sfinancia procedures, first, should assure that public funds are protected and second, should maximize the City's ability to provide quality services.
The City'sinfrastructureis financialy irreplaceable and must be maintained in a cost effective manner.

High levels of productivity are expected in the delivery of City services.
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Goa 7.1A Revenue: Maintain and enhance the City's revenue base.
Policy 7.1A.1 Revenuebase: Maintain adiversified and stable revenue base for the City.
Action Statements
7.1A.1a Encourage adiversified and stable local economy.
7.1A.1b Avoid reliance on restricted and/or inelastic sources of revenue.
7.1A.1c Avoid targeting revenues for specific programs.

7.1A.1d Revenue targeting should be used only when legally required or when arevenue source has been established for the sole purpose of financing a specified
program or project.

7.1A.1le Investigate potential new revenue sources, particularly those that do not add to the tax burden of residents or local businesses.

7.1A.1f  Levy taxesonly to the degree required by the Ten-Y ear Resource Allocation Plan.

7.1A.1g Encourage revenue growth at arate equal to or greater than the ten-year projection of revenue requirements.

7.1A.1h Maintain adiversified revenue base, not overly dependent on any land use or external funding source.

7.1A.1li Establish user charges and fees at alevel closaly related to the cost of providing those services.

7.1A1] Adjust user feesannualy so asto avoid major changesin them.

7.1A.1k For each enterprise fund, review user fees annually and set them at alevel that will support the total direct and indirect costs of the activity.

7.1A.1l  Chargefeesfor service only where the cost of the service can be easily calculated.

7.1A.1m Feesmay be charged for basic General Fund services whereiit is determined that the fee does not create an economic hardship.

7.1A.1n Reducetheleve of subsidy for fee-supported activities. The annua subsidy should not increase in percent terms above the previous year's subsidy.

7.1A.10 Striveto maintain taxes and fees at or below those of comparable cities.

Planning and M anagement Element (7.2



Fiscal Management

7.1A.1p Annualy review which of the City's land holdings are not actively utilized and whether there are holdings, which have no foreseeable public purpose.

7.1A.1q
71A1r

Policy 7.1A.2

Dispose of surplus persona property in the most cost-effective manner.
Seek al possible Federal and State reimbursement for mandated projects and/or programs.

Revenue Forecasting and Monitoring: Develop and maintain a revenue monitoring system to assist in trend analysis and revenue forecasting.

Action Statements

7.1A.2a
7.1A.2b
7.1A.2c
7.1A.2d
7.1A2e
7.1A.2f

7.1A.2g

Policy 7.1A.3

Maintain and further develop methods to track major revenue sources.

Maintain at least ten years datafor all major revenue sources.

Estimate revenues for the budget year and for each planning year in the Ten-Y ear Resource Allocation Plan.

Establish methods to maximize the accuracy of revenue forecasts.

Establish an investment accounting system to provide management information concerning cash position and investment performance.
Project estimated revenues from intergovernmental sources only to the specific date on which entitlement will end.

Forecast estimated intergovernmental revenues for which the City is eligible (but which are not guaranteed) to assure that local matching funds will be
provided if it is determined that a specific program or service should continue without regard to funding source.

Revenue Collection: Develop and maintain an aggressive revenue collection program to assure that monies due the City are received in atimely fashion.

Action Statements

7.1A.3a

7.1A.3b

7.1A.3c

7.1A.3d

File for State-mandated claims.
Conduct periodic point-of-sales audits for sales taxes.
Conduct periodic audits on al franchises and concessions.

Conduct periodic reviews and audits of transient occupancy tax returns.
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7.1A.3e Develop an aggressive collection system for all accounts receivable, including utility receivables.
Goa 7.1B Financia Practices: Maintain sound financial practices, which meet al applicable standards and direct the City's financial resources toward meeting the City's
long term goals.
Policy 7.1B.1  Resource Allocation: Allocate resources in direct relation to general plan goals.
Action Statements
7.1B.1a Direct capital improvements so asto implement General Plan goals.
7.1B.1b The City Manager should include in each proposed budget a statement describing how each proposed improvement (or category of improvement)
accomplishes General Plan goals.
7.1B.1c When considering new or expanded services, implement, those necessary to support the goals, policies and action statements of various General Plan
elements and sub-elements.
7.1B.1d Involve citizensin the budget process to the extent feasible.
Policy 7.1B.2 Capita Improvements, Maintenance and Replacement: Provide for optimal maintenance of capital improvements and schedul e equipment for future
replacement at the most cost-effective time.
Action Statements
7.1B.2a Maintain Capital improvementsto the level required to adequately protect the City's capital investment and to minimize future maintenance and replacement
costs.
7.1B.2b Givehigh priority to replacing capital improvements when they have deteriorated to the point where they are hazardous, incur high maintenance costs,
negatively affect property values, or no longer serve their intended purposes.
7.1B.2c Assumethe cost of replacing those improvements, which were not devel oper-installed, such as parks, sewers and water lines. Replacement of water and
sanitary sewer lines should be financed through the Water and Sewer Funds. Replacement of streets, sidewalks and storm drains should be financed by the
General Fund.
2.1B.2d New improvements such as sidewalk, curb and gutter and water and sewer lines should be funded by those directly benefiting, to the degree benefited.
Policy 7.1B.3  Capita Improvement Design: Design capital improvements to assure cost efficiency and to accomplish City goas and policies.
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Action Statements

7.1B.3a Basethe planning and design of capital improvements on standards, which minimize construction costs, while assuring acceptable useful life and reducing
mai ntenance requirements.

7.1B.3b Waterline, sanitary sewer and storm drain line improvements should be designhed and constructed to the size required to serve the City's capacity needs when
fully developed. Water and sanitary sewer support systems need not reflect full future demand but should be designed to accept future load without the need
to substantially redesign existing facilities.

7.1B.3c Facility improvements should include, where possible, at least the following in their design and construction:

1

2.

3.

4.

5.

Energy efficiency.

Minimum maintenance.

Efficient physical relationship for those working in the facility.

Capacity adequate to meet the requirements projected for the last year of the Ten-Y ear Resource Allocation Plan.

Ability to accommodate future expansion with minimum remodeling costs.

Policy 7.1B.4 Intergovernmental Funds: Recognize in ten-year planning the lack of stability inherent in intergovernmental funds, and reduce reliance on intergovernmental

assistance.

Action Statements

7.1B.4a Discourage use of intergovernmental grant assistance for routing programs. Intergovernmental grants may be used for specia projects which strengthen a
program, have a definable starting and ending date, and do not expand a service in such away asto reguire the substitution of local funds to continue part or
all of the service once intergovernmental assistance ends.

7.1B.4b Intergovernmental assistance should be used to establish or expand a program only after the Ten-Y ear Resource Allocation Plan shows:

1

2.

Elimination of the program at the end of the intergovernmental funding period, or

Continuation of the program upon completion of intergovernmental funding by including the requisite local funding in the Ten-Y ear Resource
Allocation Plan.
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7.1B.4c Utilize auniform grants application process to assure that the City Council has the information necessary to make a decision regarding a potential

intergovernmental grant. Staff should present to Council aNotice of Intent regarding a possible grant source, which shall include at least the following
information:

1. Thegrant being pursued and the use to which it would be placed.

2. Theobjectives or goals of the City which will be achieved through use of the grant.

3. Thelocal match required, if any, plus the source of the local match.

4. Theincreased cost to be locally funded upon termination of the grant.

5. Theability of the City to administer the grant.

7.1B.4d Pursue and use intergovernmental assistance for projectsin the Ten-Y ear Capita Improvement Plan.

Policy 7.1B.5 Performance Budget System: Maintain and refine the Performance Budget System to assure its use for multi-year planning, full cost accounting and budget
monitoring.

Action Statements
7.1B.5a Present an updated Ten-Y ear Capital Improvement Plan to the City Council annualy.

7.1B.5b  Include resources required to maintain new capital improvements, commencing in the year the improvement is completed and continuing through the
remaining years of the Ten-Y ear Resource Allocation Plan.

7.1B.5c Provide adequate funding to cover retirement and insurance plans.

7.1B.5d Assurethat all costs attributable to a budgeted program are fully costed and reflected in program budgets (with the exception of capital costs of general-use
public buildings and facilities).

7.1B.5e Control the growth of City expenditures consistent with meeting public service needs and the requirements of Articles X111 A and B of the California
Congtitution which limit the growth of revenues and expenditures in accord with prevailing economic conditions. Limit the percent growth of General Fund

operating expenditures so that they will not annually exceed the percentages derived from the following formula: the consumer price index for the San
Francisco Bay Area, plus population growth, plus the percentage derived by dividing the dollar value of building permits for industry and commercial
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7.1B.5f
7.1B.59
7.1B.5h
7.1B.5i
7.1B.5j

7.1B.5k

Policy 7.1B.6

enterprises by the assessed value base for industrial and commercial uses, plus 2%.

Measure work productivity to ensure an optimal alocation of human and fiscal resources to budget approved services and programs.

Allow maximum work productivity to ensure an optimal allocation of human and fiscal resources to budget approved services and programs.

Maintain performance measurement and productivity indicators by service objective within each program, and use them for trend analysis and eval uation.
Present abalanced Ten-Y ear Resource Allocation Plan to the City Council annually, to include atwo-year operating budget.

Usethe Ten-Y ear Plan asthe basis for long-range financia planning decisions.

Assurethat al operating programs have budget objectives, which identify the service, the level for that service and the resources being provided to
accomplish the specified objectives.

Capitd Improvement Funding: Use al available funding sources to finance capital improvement projects consistent with City priorities.

Action Statements

7.1B.6a

7.1B.6b

Policy 7.1B.7

Identify revenue sources for each proposed capital improvement project.

Seek out and use intergovernmental funding sources for capital improvements, first assuring that the projects meet an initial test of being required to achieve
City goals and a second test that the projects will be funded and build in alogical priority.

Land Acquisition: Acquire land to meet City goals in the most cost efficient and timely manner.

Action Statements

7.1B.7a
7.1B.7b

7.1B.7c

Policy 7.1B.8

Assure that undevel oped land needed to meet City goalsis given ahigh budgetary priority so that it can be acquired before it is devel oped.
Developed land should be acquired in reasonable proximity to the time the property isrequired for City purposes.

Every effort shall be made to acquire property through negotiation, reserving the use of eminent domain for those circumstances when immediate possession
is required and the property cannot be acquired through negotiation at a cost approximating market value.

Reserves: Provide a prudent level of reserves for future unexpected expenses and revenue declines, to accumulate funds to support future planned capital
improvements, and to level high and low expenditure yearsin the Ten-Y ear Resource Allocation Plan.
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7.1B.8a Maintain reserves necessary to cover contingent liabilities.

7.1B.8b Maintain reserves required for debt service in accordance with debt policy.

7.1B.8c Planto maintain contingency reserves equal to 10% of the operating expenses for the General Fund and all enterprise funds.

7.1B.8d Maintain reserves for funding capital improvements scheduled in future years.

7.1B.8e Maintain areserve for repurchase of the Library.

7.1B.8f Maintain an actuarily sound reserve in the Benefits Fund to protect the City's risk and insurance management program.

7.1B.8g Maintain reserves necessary to purchase open space and other land needed by the City currently or in the future.

7.1B.8h Strive to establish an undesignated capital improvement reserve and loan fund in the General Fund. Such areserve fund may be used to meet unplanned but
needed capital improvements within the General Fund and to loan monies to other funds when necessary to reduce the cost of borrowing, or to finance a
capital improvement that would otherwise require erratic user fees and rates. Such areserve fund shall not exceed 20% of General Fund revenuesin any
fiscal year.

Policy 7.1B.9 Genera Fund Surplus: Plan the effective use of surplus fundsin order to accelerate service programming or reduce taxes.

Action Statements

7.1B.9a A General Fund surplusis defined to exist when the Ten-Y ear Resource Allocation Plan indicates that a Ten-Y ear Plan reserve exists in any one year of the
plan and will continue to exist at that level or greater for each subsequent year of the Plan.

7.1B.9b When a surplus exists, accelerate capital improvements from later yearsin the Plan to the degree that (1) they are required earlier and (2) staff can effectively
undertake the improvement at the earlier date.

7.1B.9c When an excess of funds exists, the following criteria should be used in considering revenue reductions:

1. Therevenue source should be capable of absorbing a significant reduction over time.
2. Themethod of reducing revenue should be one, which is easy to administer both in the short term and long term.

3. Therevenue reduction source should be fair and equitable to those who pay and, to the extent possible, should provide a benefit directly to all
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taxpayers who are selected to receive the reduction.
4. Only those tax sources over which the City has direct control should be considered for reduction.
5. Reduction should not occur in arevenue source, which would reduce the diversity or stability of the General Fund.
Policy 7.1B.10 Enterprisefunds: Fully account for and apportion al costs, fees and General Fund transfers associated with enterprise funds.
Action Statements
7.1B.10a Assurethat all direct costs of an enterprise fund are fully cost-accounted.

7.1B.10b Administrative costs shall be transferred to each enterprise fund from the general Fund in amounts equal to the percent of the total operating budget
represented by each enterprise fund multiplied by the administrative costs supported by the General Fund.

7.1B.10c The costs of each enterprise, including the transfers from the General Fund, shall be offset by user charges and fees derived from the enterprise activity.
"Cogts' shall mean all operating, capital, debt service, contingency and administrative costs.

7.1B.0d Any Revenuesin excess of expenditures shall not be used for general municipal purposes.
Goa 7.1C Debt: Provide aframework for the wise and prudent use of debt.
Policy 7.1C.1 Debt Limits: Limit use of debt so as not to place a burden on the fiscal resources of the City and its taxpayers.
Action Statements
7.1C.1a Limit use of debt in accordance with the following criteria:
1. Total City debt should not exceed 5% of assessed valuation.
2. Tota City debt should not exceed $350 per capita..
3. City and overlapping debt together should not exceed 8 % of assessed valuation.
4. Annua debt service should not exceed 10% of the annual budget.

5. Average outstanding bond maturities should not exceed 10 years.
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6.

Except in the case of assessment debt, debt reserves equal to the next principal and interest payment should be maintained.

7.1C.1b Thefollowing guidelines should apply to the issuance and management of debt:

1

5.

6.

There should be no short-term (debt) borrowing to support routine operations unless (a) the borrowing will be at alower rate than invested funds,
and (b) funds are available for routine operations.

Debt payment should not exceed the anticipated useful life of an improvement, and in no case should it exceed 30 years.

Generally, debt should be used only to finance improvements that cannot be financed with current revenues. This guideline would not apply when
the express purpose of spreading improvement costs over along period of timeisto ensure that future citizens become responsible for portions of
the cost.

Bond issues should be scheduled to equalize annual debt service requirements to the degree that borrowing costs can aso be minimized.

Efforts should be made to maintain or improve the City's bond rating.

With each bond offering, and at least annually, the City shall fully disclose its financial position and fiscal management practices.

7.1C.1c Generaly, the method of financing selected for debt retirement should be based on who will benefit and who should pay for the cost of improvements. The
following are guidelines:

1

Ad Valorem Taxes - For improvements of community-wide benefit and use, such as general municipal buildings and parks, when approved by the
voters.

Enterprise Revenues - For non-lateral water and sewer improvements and golf course improvements.

Assessments - For new subdivision improvements and for City improvements where the Council has determined that a specific benefiting group
should be responsible for payment.

Tax Increment - For improvements required to increase future tax base and where rehabilitation or redevel opment is required.

General Revenues - Where backing by the full faith and credit of the City is needed. General revenues shall not be used as primary backing for any
bond issue.

7.1C.1d Encourage pay-as-you-go financing of capital improvements where feasible.
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Goa 7.1D Accounting System: Maintain a system of accounting which makes it possible to show that al applicable laws have been met; that fully discloses the City's
financia position and results of financial operation of all of the City's fund and account groups; and that would achieve an unquaified auditor's opinion on
each fiscal audit.

Policy 7.1D.1  Accounting Principles; Maintain accounting systems and financial management practices in conformance with generally accepted accounting principles.

Action Statements

7.1D.1a Maintain the City's accounting system in such away as to conform with generally accepted accounting principles established by the National Committee on
Governmental Accounting, and so asto result in an unqualified opinion by the City's independent auditor. The Government Finance Officers Association
Certificate of Achievement for Excellencein Financial Reporting should be pursued annually.

7.1D.1b Funds not immediately required to meet expenses shall beinvested in such ways as to maximize yield while assuring required liquidity and safety in
accordance with he City'sinvestment and Cash Management Policy.

7.1D.1c Theaccounting system shall provide a mechanism to fund accrued benefitsliabilities.

7.1D.1d Maintain internal services funds for employee benefits and for general support servicesin order to (1) provide avehicle to assure that the costs of support
services are reflected in the operating cost of budgeted programs, (2) encourage cost-effective maintenance and repair of capital equipment, (3) provide a
leveling mechanism to equalize expenses for building and equipment maintenance, repairs, and replacement and (4) fully fund benefits liabilities under direct
City contral.

7.1D.1e Maintain an integrated accounting and budget system so that production and cost for each objective can be maintained and eval uated.

7.1D.1f Maintain sound appraisal procedures to keep property values current.

7.1D.1g Prepare and provide the City Council with periodic summary financid reports, by fund, comparing actua revenues and expenditures to budgeted amounts.

7.1D.1h Establish arentd rate charging structure for all general services programs.

Policy 7.1D.2 Interna Controls: Maintain financial integrity and provide assurance that adequate internal controls are in place.

Action Statements
7.1D.2a Conduct periodic financial, operational, and management audits to assure that adequate internal controls exist and that management practicesarein

compliance with Federd, State and City rules and regulations.
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7.1D.2b Maintain an internal audit program as a management tool.
God 7.1E Purchasing System: Maintain a centraized system for the effective and efficient purchasing of goods and services.
Policy 7.1E.1  Purchasing Practices. Maintain a purchasing system in conformance with generally accepted purchasing practices.
Action Statements
7.1E.1a Providefor competitive bidding whenever possible.
7.1E.1b Providefor the use of other processes whenever the obtaining of competitive bidsisimpractical, impossible, incongruous or unavailing.
7.1E.1c Maintain an efficient and effective system of inventory management for City-stocked items and for sale or disposal of surplusitems.
7.1E.1d Disseminate "state-of-the-art" information to user departments, and assist users to take advantage of the latest technology to enhance cost-benefit.

7.1E.1e Utilize sophisticated concepts and techniques to improve the cost-effectiveness of purchasing.
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Community Participation Sub-Element

Goals, Policies and Action Statements

Goa 7.2A Achieve acommunity in which citizens and businesses are informed about local issues and City programs and services.
Policy 7.2A.1  Use community and business organizations and networks as a resource for community education and outreach.
Action Statements
7.2A.1la Encourage the development of and support community organizations and networks for public information.
7.2A.1b Provide community organizations and networks with and encourage distribution of information regarding City events, programs and services.
7.2A.1c Work with local ingtitutions, school districts, and other public agencies to develop informational networks serving the community.
Policy 7.2A.2  Publish and distribute information regarding City programs and services, City Council actions and policy issues.
Action Statements
7.2A.2a Produce a periodic comprehensive publication on City affairsthat is distributed to all City residents and businesses.

7.2A.2b ldentify citizens, community organizations and businesses affected by significant City actions and decisions and ensure that they receive timely and
appropriate information about participation in the decision-making process.

7.2A.2c Evauate periodically City public information materials, activities and plans, using surveys, focus groups or other means to assess effectiveness, minimize
duplication, maximize cost-effectiveness of information distribution and respond to community needs.

7.2A.2d Assessperiodically the impact of public information materials and activities about City programs and services on public demand for City services, especially
for those which are not self-supporting.

7.2A.2e Provide outreach and staff involvement through mechanisms such as a speakers' bureau to provide information to community organizations.

7.2A.2f Deveop and regularly update a coordinated database for information distribution.
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Policy 7.2A.3

Encourage comprehensive media coverage of City actions, services and programs.

Action Statements

7.2A.3a
7.2A.3b

Policy 7.2A.4

Provide news mediawith timely and comprehensive information regarding Council actions and City information of interest to the general public.
Assigt the news mediain receiving information and access to the City Council, staff and documents for the coverage of City issues.

Identify communications media and telecommunications technology which are appropriate and cost effective to provide information to and access for the
community.

Action Statements

7.2A 4a

7.2A.4b

Goal 7.2B

Policy 7.2B.1

Monitor tel ecommunications technology and policy developments and evaluate their potential impact on cable television programming and other public
information activities to improve communications, reduce duplication of effort and enhance cost-effectiveness.

Develop atelecommunications policy to guide utilization of technology for public participation and citizen involvement.

Achieve acommunity in which citizens and businesses are actively involved in shaping the quality of life and participate in local community and government
activities.

Plan for and encourage citizen involvement in the development and implementation of City and community programs and services.

Action Statements

7.2B.1a
7.2B.1b
7.2B.1c

7.2B.1d

Policy 7.2B.2

Continue to provide support citizen participation in City programs and services and develop materialsto assist involvement.
Promote involvement of businessesin community activities and services.
Work with local school districts and community organizations to encourage student involvement in local government and community activities and issues.

Promote public awareness and understanding of financial and other constraints on municipal services and involve citizens to identify solutions, which balance
public demand for services with the limited resources available.

Encourage citizen to volunteer in community affairs.
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Policy

Policy

Policy

Action Statements

7.2B.2a Continue to evauate the use of volunteers as a method of maintaining and/or enhancing municipal service delivery and as a means for building a stronger
community.

7.2B.2b Identify opportunitiesfor citizens and mechanisms for volunteers to maintain and/or enhance City programs, services and communication, as well as other
community efforts.

7.2B.2c  Publicly recognize citizen involvement, contributions and achievements.

7.2B.2d Support City and corporate employee involvement in community activities.

7.2B.2e  Support community efforts to implement effective volunteerism.

7.2B.3  Support local and neighborhood organizations and strengthen contacts between the City and community groups.
Action Statements

7.2B.3a ldentify and strengthen contacts between the City and community organizations.

7.2B.3b Coordinate City neighborhood programs and outreach to improve support, communications and effectiveness.
7.2B.3c Create or support the development of adirectory of community organizations.

7.2B.4  Encourage and support the development of greater community self-reliance for problem solving through effective community and neighborhood
organizations.

Action Statements
7.2B.4a ldentify and support mechanismsto strengthen the capability of community organizations to achieve community-wide goals.
7.2B.4b  Encourage grass-roots efforts to identify and develop solutions for community problems.

7.2B.5  Foster partnerships and relationships among public institutions, business and industry, community and service organizations and the City to address
community issues.

Planning and M anagement Element (7.2)




Community Participation

Action Statements

7.2B.5a Support communication among various segments of the community to create and strengthen rel ationships.

7.2B.5b  Identify and build on opportunities for partnerships between the City and the community, which can leverage resources to meet community needs.

7.2B.5c Facilitate the development of relationships and partnerships among community organizations and the business community to achieve community goals.
Policy 7.2B.6  Encourage citizen contributions and business volunteerism, involvement and philanthropy to support community programs and activities.

Action Statements

7.2B.6a Seek opportunities for the City to be a catalyst to increase the frequency, amount and impact of contributions from citizens, community organizations and
businesses.

7.2B.6b Facilitate the ability of businesses to support or supplement public resources to achieve community goals.
7.2B.6¢c  Publicly recognize business community involvement, contributions and achievements.

Goa 7.2C Assure that City services, programs and policy decisions are responsive to community input and feedback while recognizing the limitsto the City's ability to
expand municipal services.

Policy 7.2C.1  Planfor and encourage an appropriate cross-section of the community when obtaining public input for policy decisions.
Action Statements
7.2C.1a Develop specific criteriaand plansto obtain a diversity of representation in citizen participation activities.
7.2C.1b Encourage adiverse pool of applicants for membership on boards, commissions and task forces to reflect the appropriate cross-section of the community.

Policy 7.2C.2  Ensurethat appropriate and effective public notification and access, in accordance with City Council policies, are provided to enhance meaningful community
participation in the policy making process.

Action Statements

7.2C.2a Notify appropriate citizens and community groups about opportunities for involvement in policy-making and program planning.
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Policy

Policy

Policy

7.2C.2b Ensurethat all public board, commission and Council meetings provide an opportunity for public input and involvement.
7.2C.2c Provide opportunities for the private sector to participate in the development of relevant public policy decisions.

7.2C.2d Ensurethat public notification measures are proportionate to the magnitude and public sensitivity of issues, in addition to the minimum legal and policy
requirements for notification and access.

7.2C.3  UseCity gtaff asfacilitators to promote and enhance community involvement in policy making and program planning.

Action Statements

7.2C.3a ldentify opportunities and devel op appropriate plans for City personnel to meet and interact with citizen and community groups regarding City issues.
7.2C.3b Prepare and train staff to effectively solicit community feedback for usein policy making and program planning.

7.2C.4  Assurethat citizens and organizations are actively involved in the identification of community needs and the devel opment of solutions.

Action Statements

7.2C.4a Enhance the ability of board and commission membersto act as key policy advisorsto Council through orientation, training and communication.
7.2C.4b Develop appropriate community involvement plans and document community involvement for policy making and planning processes.

7.2C.4Ac Establish community task forces to advise the City on issues when appropriate.

7.2C.Ad Assig citizens and community organizationsin seeking community-based solutions where appropriate, rather than those led and financed by government.
7.2C.5  Provide opportunities for community input and monitor feedback.

Action Statements

7.2C.5a ldentify appropriate citizen feedback mechanismsto provide the optimal level of community input in public decision making.

7.2C.5b Evauate public involvement measures to ensure their utility as policy- making and program planning tools.

7.2C.5c  Use surveysto determine community awareness and opinion concerning local issues and to provide information for policy and program planning.
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Goa 7.2D Assurethat al citizens have reasonable access to City information, services, programs, policy makers and staff within budgeted resources.
Policy 7.2D.1  Assesscommunity needsin provision of and accessto City services.

Action Statements

7.2D.1a Develop mechanismsto assess community needsin provision of services.

7.2D.1b Monitor legidative and regulatory trends regarding citizen access and public information issues.
Policy 7.2D.2  Provide opportunitiesfor al citizens and organizations to successfully interact and do business with the City.

Action Statements

7.2D.2a Continue to provide and support a central information center in City Hall to assit citizensin locating and using City services.

7.2D.2b  Continue ahigh level of community awareness of City services and programs.

7.2D.2c Develop mechanismsto evaluate the impact of marketing efforts on the public demand for services and the City's ability to deliver them.
Policy 7.2D.3  Provide reasonable and fair citizen access to information and services within budgeted resources.

Action Statements

7.2D.3a Review City service levelsto provide reasonable and cost effective access to City facilities, programs and services.

7.2D.3b Respond in atimely manner to al citizen inquiries or concerns regarding City services.

7.2D.3c Provide appropriate language trand ation assistance and trand ated materials to citizens seeking City services.

7.2D.3d Enhance the ability of City programs and staff to serve community diversity.

7.2D.3e Develop suitable customer feedback mechanisms for City programsto use to assess quality and customer service issues and opportunities for improvement.
Goa 7.2E Create a strong, positive community identity.

Policy 7.2E.1  Encourage public and professiona recognition through awards and promotion of significant accomplishments and innovations.
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Action Statements
7.2E.1a ldentify opportunitiesfor local, state and national recognition of City achievements, innovations, personnel and programs and services.
7.2E.1b Maintain acommitment to continuous improvement of City programs and services.
Policy 7.2E.2  Encourage celebrations of community and projects which focus on the character, diversity and quality of Sunnyvale.
Action Statement
7.2E.2a  Sponsor and support community specia events which strengthen a positive community identity.
Policy 7.2E.3  Takean appropriate activerole in regional, state and national activities.
Action Statement
7.2E.4a Exchange ideas and innovations with other communities.

7.2E.4b Facilitate the exchange of technical assistance between the City and other agencies and the private sector.
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Goals, Policies and Action Statements

Goa 7.3A

Policy 7.3A.1

Assess community conditions and make appropriate changes to long-range, mid-range and short-range plans.

Utilize the General Plan as the City's principal long-range planning tool, utilize the Resource Allocation Plan and Program Outcome Statements as the
City's principal mid-range planning tool and utilize the Council Study Calendar as the City's principa short-range planning tool.

Action Statements

7.3A.1a

7.3A.1b

7.3A.1c
7.3A.1d
7.3A.1le

Policy 7.3A.2

Link the Resource Allocation Plan, program outcome statements and the Council Study Calendar with the Goals, Policies and Action Statements of the
Genera Plan.

Monitor and assess community conditions on an ongoing basis and adjust long-range, mid-range and short-range plans to reflect the changing
conditions.

Review and update each General Plan sub-element every 5-10 years.
Maintain the Resource Allocation Plan as a 10-year planning budget, 2-year budget plan and 1-year operating budget.
Annually evaluate and report City performance.

Establish advisory committees and boards and commissions as necessary to assist Council in planning and policy devel opment.

Action Statements

7.3A.2a

As community conditions change, add, delete or change non-charter boards and commissions as necessary.
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7.3A.2b

7.3A.2c

7.3A.2d

Goal 7.3B

Policy
Policy

Policy

Policy

Policy

7.3B.1

7.3B.2

7.3B.3

Provide appropriate orientation, training to board and commission members.

Have boards and commissions participate in the Planning and Management System, including budget issues, legidative issues and other related matters.
Adopt an annual work plan for boards and commissions consistent with Council priorities.

Assure that City policy is established, documented and enacted according to established procedures and legal principles.

Periodically conduct Charter reviews to recommend appropriate changes to the Charter.

Maintain official records of City action and policy in aretrievable manner, according to legal convention.

Prepare and update ordinances to reflect current community issues and concerns in compliance with state and federal laws.

Action Statements

7.3B.3a

7.3B.3b

7.3B.4

7.3B.5

Update the Municipal Code at least annually to reflect new and changed ordinances.
Consider changes to ordinances to reflect changes in community standards and state and federal laws.

Prepare and update the L egislative Action Policies as the shorter-term policies that support the General Plan and guide Council and staff on
intergovernmental matters.

Conduct €elections in accordance with the Charter and state laws.

Action Statements

7.3B.5a

7.3B.5b

7.3B.5¢

Consolidate el ections whenever possible.
Provide voters with information about election procedures and candidates.

Provide Council candidates with information to inform them of current City issues.
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7.3B.5d Explore ways to increase voter turnout in local elections, such as mail ballots.

Goal 7.3C Participate in intergovernmental activities, including national, state and regional groups, as a means to represent the City's interests, influence policy and
legidlation and enhance awareness.

Policy 7.3C.1 Represent City policy in intergovernmental activitiesin accordance with adopted policy guidelines.

Action Statements

7.3C.1a Monitor regional, state and federal issues affecting the City and provide current information to Council .

7.3C.1b Provide appropriate staff support to Council members designated as Council lead on intergovernmental issues and to Council members serving on
intergovernmental assignments.

Goal 7.3D Maintain a quality work force, consistent with state and federal laws, City Charter and adopted policiesin order to assure that City services are provided
in an effective, efficient and high quality manner.

Policy 7.3D.1 Maintain arecruitment and selection process that ensures a highly competent workforce.

Action Statements

7.3D.1a Maintain a competitive pay and benefit package for employees.
7.3D.1b Fill vacant positionsin atimely manner.

7.3D.1c Assure that selection process complies with legal requirements.
7.3D.1d Select candidates based on merit and fitness.

Policy 7.3D.2 Striveto develop aworkforce that reflects the composition of the community labor force.
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Action Statements

7.3D.2a
7.3D.2b
7.3D.2c

Policy 7.3D.3

Monitor and maintain workforce composition data.
Actively implement the City’s equal employment opportunity policiesin recruiting for City vacancies.
Maintain non-discrimination standards.

Train and develop employees to enhance job performance.

Action Statements

7.3D.3a
7.3D.3b
7.3D.3c
7.3D.3d
7.3D.3e

Policy 7.3D.4

Provide skills training to enhance job performance.

Provide opportunities for professional development of employees.

Encourage promotability within the organization.

Maintain a system of planning and documenting work expectations and evaluating employee performance against expectations.
Maintain the management Pay-for-Performance system.

Assure that employees are provided timely and adequate information so that they can carry out their responsibilities and effectively communicate their
concerns and ideas effectively for improving services and conditions.

Action Statements

7.3D.4a

7.3D.4b

7.3D.4c

Communicate City policies, work standards and other regulations to all employees.
Develop communications methods that improve employees knowledge of City operations and community conditions.

Develop communications methods that enhance the ability of employees to share information, concerns and solutions to improve the work environment
and municipal services.
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7.3D.4d Periodically evaluate employee communications methods and systems to assess their effectiveness and to make improvements.
Goal 7.3E Provide appropriate facilities and equipment in order to ensure that City employees function in a safe and effective manner.
Policy 7.3E.1 Maintain facilities and equipment in a clean, safe and cost-effective manner.

Action Statements

7.3E.1a Budget for new equipment and replacement in the 20-year plan.
7.3E.1b Repair and restore equipment and facilitiesin atimely manner.
7.3E.1c Utilize equipment that will enhance the productivity of employees.
Goal 7.3F Continually strive to enhance the quality, cost and customer satisfaction of service delivery.
Policy 7.3F.1 Provide awork environment that supports all staff in continually seeking ways to enhance the efficiency, effectiveness and quality of City services.

Action Statements

7.3F.1la Actively pursue continuous improvement by finding ways to removing barriers to the provision of high quality, cost-effective services.
7.3F.1b Provide consulting, facilitation and training support to ensure the effective staff use of continuous improvement tools and methodol ogies.

Goal 7.3G Provide legal servicesto Council, staff and boards and commissions in order to assure compliance with state and federal laws, City Charter and
Municipal Code and ensure that City programs and policies are effectively implemented.

Policy 7.3G.1 Provide adequate legal counsel to support City activities.

Action Statements

7.3G.1a Providelega counsel at al City Council meetings and Planning Commission meetings as well as at other Board and Commission meetings as
warranted.
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7.3G.1b Provide legal advice when requested by Council, Boards, Commissions and staff or where otherwise appropriate.
7.3G.1c Assist the staff in preparation of analysis, recommendations and advocacy to State and Federal legislative bodies pertaining to proposed legislation.
7.3G.1d Providelegal representation in administrative and court proceedings.
7.3G.1e Consider methods of increasing efficiency and effectivenessin providing legal services.
Goal 7.3H Provide risk management programs, exposure reduction programs and appropriate policies in order to minimize damage and liability exposure.
Policy 7.3H.1  Minimize liabilities, risks and damages to the extent possible, pursuant to adopted policies.

Action Statements

7.3H.1a Maintain an active risk and exposure reduction program.
7.3H.1b Ensure that City assets are maintained in good condition.
7.3H.1c Defend tort claims against the City, where appropriate.
7.3H.1d Ensure the mitigation of safety hazards in atimely manner.
7.3H.1e Train and educate staff in liability and safety awareness.
Policy 7.3H.2  Provide adequate |oss protection in a cost-effective way.

Action Statements

7.3H.2a Maintain liability and property coverage.
7.3H.2b Establish adequate reserves to protect against reasonable lossesif insurance coverage is inadequate.

7.3H.2c Lobby for tort reform.
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Goal 7.3l

Policy 7.31.1

Provide, manage and support information technology equipment and services for all City departments in the areas of communications, computing,
electronic office equipment, records management, print and copy services and mail servicesin response to changing governmental and technology
trends in order to facilitate and enhance City operations.

Provide and maintain cost-effective and efficient communications systems to assist City departmentsin providing valuable services to the City and its
citizens and businesses.

Action Statements

7.3l.1a

7.31.1b

7.3l.1c

Policy 7.31.2

Serve as regulator, service provider and facilitator of communications systems to ensure the availability of high quality services that are compliant with
established standards.

Enhance City staff and citizen self-directed access to information by providing and maintaining a variety of communications resources.

Apply and utilize appropriate and cost-effective communications resources to support government operations and enhance the economic vitality of
Sunnyvale.

Provide, manage and maintain the City’ s computing resources to facilitate sharing of information.

Action Statements

7.31.2a

7.31.2b
7.31.2c
Policy 7.31.3

Policy 7.31.4

Provide, manage and maintain the City’s internal computing infrastructure and associated hardware and software to promote consolidation, sharing and
accessibility of relevant information.

Provide, manage and maintain the City’ s computing resources to provide citizens with access to timely and relevant information.
Participate in community partnerships that extend the City’ s resources and promote economic vitality in the community.
Provide and maintain appropriate electronic office equipment and services to maximize productivity of staff.

Maintain a cost-effective and efficient records management system that meets legal requirements, assures adequate retrieval capabilities and provides
for appropriate security.
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Policy

Policy

Policy

Action Statements

7.3l.4a Establish and promote compliance with records retention guidelines to ensure that records management resources are utilized efficiently.
7.31.4b  Provide for the secure and confidential destruction of records.

7.31.4c  Develop, provide, manage and maintain records management systems consistent with changing technology, such that technology can be leveraged to
enhance the accessibility, cost-effectiveness and efficiency of records management services.

7.31.5  Assure that information resources, databases and public records developed or maintained by the City are recognized as a valuable public asset and are
managed appropriately and affirmatively for the benefit of the organization and the community.

Action Statements

7.31.5a Explore opportunities and collaborations with other organizations to use City information resources to improve public services or return revenue to the
City.

7.31.6  Provide cost-effective and efficient duplication services to enhance the development and production of printed information.

Action Statements

7.31.6a Provide cost-effective duplication of information through in-house or vended printing, copying and related services.

7.31.6b  Leverage technology to increase the efficiency of City staff by enhancing duplication and document design consulting services.

7.31.6c  Explore and pursue partnerships for document preparation and duplication services that result in cost savings or cost recovery.

7.31.7  Provide mail servicesto City departments to facilitate communication and distribution of materials among departments, City facilities and the public.

Action Statements

7.31.7a  Pick up, deliver and sort internal City mail to facilitate the timely distribution of information and materials.
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7.31.7b  Pick up, deliver and sort the City’s U.S. Postal Service mail to facilitate City business.
7.31.7c  Provide adistribution point for package pick-up and delivery by third party couriers to facilitate City business.
Policy 7.31.8  Providetraining for information technology equipment and services to ensure that City staff can effectively utilize the technologies available.

Action Statements

7.31.8a Provide avariety of training methods, environments and tools to empower City employees to perform their jobs more efficiently through the application
of technology.

7.31.8b  Support the development of a Citywide competency skill level for all employees.

Policy 7.31.9  Provide consulting services to leverage technology in the reengineering of City business processes to realize benefitsin cost-effectiveness, efficiency
and improved citizen access.

Goal 7.3] Assure that franchises that make use of public assets for commercial or private purposes are administered to provide public benefit, protect public
investment and provide revenue to the City when possible.

Policy 7.3J.1  Seek opportunitiesin partnership with utilities, other local governments and the L egislature to improve benefits to the community as aresult of franchise
agreements that allow use of local public rights-of-way.
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